INVITATION FOR SNOW REMOVAL PROPOSAL
(HPS RFP#0719-01)

Hopkins Public Schools is requesting sealed bids for snow plowing and removal, for the 2019-2020, 2020-2021

and 2021-2022 plowing seasons.

INSTRUCTIONS:

A.

O Mmoo

Sealed bids will be received at Hopkins Public Schools, 400 Clark Street, Hopkins, Ml 49328, until 3:00
p.m. on Monday, August 12, 2019. Bidders and/or interested persons are welcome to be present at
the bid opening. Bids will not be awarded at that time.

All bids must be sealed and clearly marked “Snow Removal Bid”.

All bids are to be submitted on the attached bid forms.

The pricing shall be fixed for all three (3) years of the term.

All bids documents must be printed and signed. Late bids will not be accepted.

All proposals shall be considered firm for ninety (90) days after the due date for proposals.

The Board of Education reserves the right to accept or reject any or all bids and to accept the bid
considered best suited to the interest of Hopkins Public Schools. Price, experience, references and
other factors may be considered.

Direct any questions to Katie Jager, Business Manager at (269) 793-7261, ext. 5509
katijage@hpsvikings.org

SPECIFICATIONS:

A.

All snow in excess of two (2) inches will be removed at least one (1) hour before the starting time of
each building when school is in session and before scheduled building activities. Access road and aisles
to the bus garage lot must be cleared by 5:30 a.m. The first buses leave at 5:45 a.m. All route buses
are out of the lot between 6:30 a.m. and 7:50 a.m. The bus lot should be cleared during that time.
Lots may not be cleared the night prior unless no more accumulation occurs.

On all holidays and school closing days, it is the district’s discretion to request snow removal.

The district’s head groundskeeper will make final decisions when questions arise as to whether plowing
is necessary. Non-approved snow removal services will not be paid for.

Salting of sidewalks and parking lots is not part of the base contract. Please provide a separate cost as
indicated on the “Snowplowing Bid Form” per building.

The contractor shall spread salt/ice melt only at spread rates approved by the district’s head
groundskeeper.

The location of plowed snow piles will be mutually agreed upon by the district and contractor.

The contractor will agree to replace and/or repair anything damaged as a result of snow removal. This
includes but is not limited to turf, shrubbery, trees, benches, and curbs. All repairs must meet the
approval of the district’s head groundskeeper and shall be completed by no later than May 1 of each
season.

All work must be performed by the contractor. Sub-contracting must be approved by the district’s
business manager.


mailto:katijage@hpsvikings.org

I. Attached forms must be filled out completely. Attachments can be used if needed.
J. Bidders shall furnish proof of Public Liability and Property Damage Insurance, including Automobile and
Comprehensive General Liability with a minimum amount of $1,000,000 in liability and property

damage.

K. All district policies, county and state rules and regulations are to be followed by the contractor’s

employees while working on school district properties.

L. Use of tobacco products, including e-cigs, is prohibited on school property at all times.
M. Bidder must list all equipment to be used to complete snow/ice removal. 100% of all labor, equipment,
supplies and materials to provide snow removal services are the responsibility of the contractor.

Z

Bidders must present Safety Data Sheet for salt that will be applied as included in bid.

O. Bidder must also supply an hourly rate for spot plowing areas. This rate shall be used when plowing of
entire facility area is not necessary.

AREAS TO BE PLOWED AND/OR SALTED:

Hopkins Elementary
400 Clark Street

Drive entrances and parking lots per attached drawing — Attachment 1

Sycamore Elementary
2163 142nd Ave, Dorr

Drive entrances and parking lots, sidewalks around school per attached
drawing — Attachment 2

Hopkins Middle School
215 Clark Street

Drive entrances and parking lots per attached drawing — Attachment 3

Hopkins High School
333 Clark Street

Drive entrances and parking lots per attached drawing -— Attachment 4

Bus Garage
2747 22nd Street

Drive entrances and parking lots per attached drawing — Attachment 5

Contract Conditions:

A. The contract is for the term beginning October 1, 2019 and terminating June 30, 2022.
B. Unsatisfactory service, as determined by the district’s head groundskeeper, shall result in immediate
termination of the contracted service.

C. Inthe event the contractor shall fail, neglect, or refuse to perform any and all services under this

contract, Hopkins Public Schools may perform such duties under the contract and charge the

contractor, or deduct the amount from subsequent payments. In addition, Hopkins Public Schools

reserves the right to “contract out” for failed services and charge the contractor for services rendered.
Invoices must include separate charges for each facility, detailing dates for when plowing, salting and
other work was completed.

Invoices should be submitted, in a timely manner. Payment will be processed within thirty (30) days of
the receipt of the invoice, assuming no discrepancies exist. All invoices are subject to approval by the
head groundskeeper and business manager.



Appendix A: Base Bid Form

SNOW REMOVAL & SALTING BID

Pricing Per Year (Fall 2019 thru Spring 2022)

Snow Plowing Price Salting Price
Facility (Per Push) (Per Salt)

Bus Garage

Hopkins Elementary School

Hopkins High School
Hopkins Middle School
Sycamore Elementary School

Per Hour Rate for plowing when spot plowing is needed: $

EQUIPMENT LIST (i.e. Plow Truck, Front End Loader, Push Box, Applicators, Dump Truck, Tractor/Truck
mounted Snow-blower, Sidewalk-Plow Equipment):

REFERENCES (Please list three):

Name: Phone Number:
Name: Phone Number:
Name: Phone Number:

SUBMITTED BY:

Company Name:

Address: City: Zip:

Telephone Number:

Signature:




Appendix B: Optional Bid Form

MOVING OF SNOW PILES BID

Optional Bid for Moving Snow Piles

Loader Price
Facility (Per Hour)

Bus Garage

Hopkins Elementary School

Hopkins High School

Hopkins Middle School

Sycamore Elementary School

If the optional bid for Moving of Snow Piles is not accepted, the district has the right to
contract outside this agreement for this service.



Appendix C: Proof of Insurance

ATTACH A COPY OF PROOF OF INSURANCE



Appendix D: Familial Relationship Disclosure Form

All Bidders must complete the following familial disclosure and attach this information to the bid.

By the attached sworn and notarized statement we are disclosing the following familial relationship(s) that
exist between the owner or any employee of the bidder and any member of the Hopkins Public Schools Board
of Education, Superintendent, School Director or Principal. Hopkins Public Schools will not accept a Proposal
that does not include this sworn and notarized disclosure statement.

Disclose any familial relationship and complete the form below in its entirety:

The following are familial relationships as described above (provide employee name, family contact
name, family contact position and familial relationship or NONE.)

Signature(s): Title

Name of firm:

STATE OF MICHIGAN )
) SS
COUNTY OF )
On this , 20 , before me a Notary Public in and for said
county, personally appeared , agent of the said firm

and who acknowledged the same to be his free act and deed as such agent.

Notary Public



Appendix: E

IRAN ECONOMIC SANCTIONS ACT

(Must be completed for bid to be considered)

Effective April 1, 2013 all bids, proposals, and/or qualification statements received in the State of Michigan (MCL
129.313) must comply with the “Iran Economic Sanctions Act”. The following certification is to be signed and
included at the time of submittal.

CERTIFICATION

Pursuant to the Michigan Iran Economic Sanctions Act, 2012 P.A. 517, by submitting a bid, proposal or
response, Respondent certifies, under civil penalty for false certification, that it is fully eligible to do so
under law and that it is not an “Iran linked business”, as that term is defined in the Act.

Signature Title

Company Date
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HOPKINS ELEMENTARY
400 Clark Street, Hopkins
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Attachment: 2
SYCAMORE ELEMENTARY
2163 142nd Avenue, Dorr
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Attachment: 3

HOPKINS MIDDLE SCHOOL
215 Clark Street, Hopkins
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Attachment: 4

HOPKINS HIGH SCHOOL

333 Clark Street, Hopkins
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Attachment: 5
BUS GARAGE
2747 22nd Street, Hopkins
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